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	JOB DESCRIPTION 


	Job Title
	Assistant Project Engineer

	Job Purpose
	To assist the Project Manager and Project Engineers with the day-to-day planning, preparation, coordination, delivery, installation, and commissioning of rental and bespoke turnkey company wastewater treatment solutions. 

	Business Unit/Dept
	Siltbuster Ltd

	Reporting to
	Project Manager (or any other person nominated in writing by the Company)

	Line Management Responsibility
	☐  Yes 
☒  No – support role

	Budget Responsibility
	☐  Yes      ☒  No

	Accountability Level 
(Service delivery performance, quality & safety of people & product/service, compliance with rules, standards and legislation, continuous improvement, reporting and strategy)
	☒  Individual level
☐  Team or function supervisory / management level
☐  Department management level
☐  Senior management / company level

	Regular Contacts - Internal
	You will be expected to engage with colleagues across the business but most frequently within own project management/engineering team, design and production, procurement, and workshop teams.

	Regular Contacts – External
	Suppliers including equipment fabricators



	1. ESSENTIAL DUTIES AND RESPONSIBILITIES
The basic, important duties to be performed in the role

	General 
· Assist Project engineers with the planning, preparation, delivery, installation and commissioning of products and equipment at company headquarters and on client sites in the UK 
· Assist for the development of design and drawings associated with products and fabrication from outline concept through to construction / assembly.
· Responsible for working on multiple / a variety of projects liaising with a team of engineers and be expected to produce CAD (SolidWorks) layouts from design sketches and P&ID (piping and instrumentation diagram) information
· Assist in the preparation of design information including P&IDs, layout plants, profiles outline control philosophies and plant specifications 
· Support the development of the CAD PDM (Product Data Management) / PLM (Product Lifecycle Management) systems for storing, sharing, and managing CAD data.
· Adhere to quality plans for the production and issuing of drawings.
· Liaising with fabricators to oversee the fabrication of drawings issued, obtaining feedback to make amendments where necessary to be as cost efficient and innovative as possible
· Maintain organised records of design files and project documentation.
· Obtain quotations for products and services from third parties, in liaison with the Purchasing team when required or appropriate
· Assist in the preparation of Site Operating Procedures (SOPs) 
· Assist in updating and maintaining the O&M manual
· Ensure accurate and complete records are compiled and maintained as per company and/ or client standards. 
· Assist on-site system installation and commissioning. 
Client
· Promote the Company at all times in a professional and customer-focused manner, dealing promptly with requests for support or assistance. 
· Ensure suppliers and customers (internal/external) are dealt with professionally and promptly at all times

Quality, Health, Safety, Environment
· Be familiar with, adhere to at all times and proactively participate in the ongoing improvement of Company SHEQ policies, risk assessments and safe systems of work  
· Promote and demonstrate positive SHEQ behaviours at all times including adherence to site-specific rules when visiting Clients. Perform work within level of competency and promptly report all accidents, incidents, near misses and product and service quality concerns or non-conformities
· Attend Company safety briefings, toolbox talks.
People and relationships

· Be a team player, contributing positively to team spirit and helping anywhere needed across the business should the situation arise that calls for this
· Maintain good communications with colleagues at all times, in the interests of the Company as a whole. 
Financial
· Operate in an efficient an effective manner to achieve work deadlines and department and company goals and targets 
· Handle products, equipment, and parts in such a way to avoid unnecessary damage and cost to the company and re-use fittings and parts that are still viable and safe. 
· Ensure procurement procedures are followed for project delivery works through liaising with stores / operational teams.
The main responsibilities are outlined above but this not a definitive list and other tasks / activities may be necessary commensurate with this post, and as Company’s commercial activities require.

	2. KNOWLEDGE
Information, facts, and practical understanding of required subject areas for role

	· Mechanical engineering and/or Electrical engineering principals for design, assembly and operating
· Basic understanding of ISO14001 and 9001:2015
· Basic understanding of environmental and Health and Safety legislation and regulations relevant to role including, but not limited to, manual handling, working at heights, COSHH, confined space, electrical safety.

	3. SKILLS
Areas of ability and task or activity competency to perform role successfully

	· Read and accurately interpret technical instructions, information, and drawings 
· Well organised and able to prioritise work to provide effective and efficient support to the project team
· Use of hand tools typically used in a workshop and on-site environment 
· Able to problem solve both simple/more complex issues and identify and resolve defects 
· Strong attention to detail, particularly on engineering principles
· The ability to work independently under guidance and procedures.

	4. EXPERIENCE AND CERTIFICATIONS
Level of time, involvement in, training and/or exposure to gain required experience in the role and or/subject area, and evidence of this

	· Higher National Certificate or equivalent in engineering.
· Proven experience of working within a design engineering environment and demonstrate proven design experience 
· Driving license essential 

	5. PERSONAL QUALITIES AND EFFECTIVENESS
General disposition / personal characteristics, work ethic, and moral values.

	· High level of integrity and a strong work ethic, being professional with a mature manner 
· Must be flexible, adaptable, and able to learn quickly 
· An active team player and willing to be involved in all aspects of the work
· Must be comfortable working outdoors in all weathers and operational environments 
· Good sense of humour
· Must be physically fit and able to safely operate tools and vehicles
· Resilient under pressure 
· Proactive approach to self-learning and development.
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