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Job Description- Engineering Apprentice

Job Description 
	Job Title
	Apprentice Engineer

	Job Purpose
	To complete an Apprenticeship and perform engineering duties commensurate with level of competency

	Business Unit/Dept
	Siltbuster, Operations Department

	Reporting to
	Facilities Engineer, or any other named person

	Line Management Responsibility
	No – support role 


	Budget Responsibility
	No

	Accountability Level 
(service delivery performance, quality & safety of people & product/service, compliance with rules, standards and legislation, continuous improvement, reporting and strategy)
	Individual level


	1. ESSENTIAL DUTIES AND RESPONSIBILITIES
The basic, important duties to be performed in the role

	General
· Attend college and undertake training, assessments, and progress reviews, including regular meetings with a Company appointed mentor, who will work with you to agree targets for your apprenticeship and role performance

· Develop a sound knowledge and full understanding of Company operations, systems, products, and equipment 

· Be actively involvement in the design, build assembly and installation functions

· Develop skills in engineering and perform engineering duties and specific project work based on level of competence level including working from schematic drawings, standard engineering tasks, building and wiring of electrical control assemblies, diagnosing and rectifying faults in hydraulic, electrical and PLC systems, modifications, and improvements to improve efficiency and performance, and planned maintenance activities such as lubrication and inspections.

· Ensure full and accurate documentation of all planned and breakdown work

· Carry out all work to acceptable standards of safety and quality

· Provide cover for colleagues within level of competency which may include work outside of normal office hours including holidays and sickness and perform any other duties commensurate with your position

Keep all necessary records required as part of your role and your training as part of your apprenticeship
People 
· Be a team player, contributing positively to the team spirit
· Maintain good communications with your line manager and mentor
· Collaborate with and support colleagues where required, in the interests of the Company as a whole 
Quality, Health, Safety and Environment
· Be familiar with Company SHEQ policies, risks for the tasks you perform and equipment you may use and follow safe systems of work at all times.
· Demonstrate positive SHEQ behaviours
Financial
· Operate in an efficient, effective and responsible manner 
· Actively seek ways to avoid or reduce waste during work activities and in relation to the use of materials, equipment and tools as relevant to role

The main responsibilities are outlined above but this not a definitive list and other tasks / activities may be necessary commensurate with this post, and as Company’s commercial activities require.

	2. KNOWLEDGE, SKILLS, EXPERIENCE AND CERTIFICATIONS
Information, facts and practical understanding of required subject areas for role, areas of abilities and task competency and level of time, involvement in and/exposure to gain required experience in role and or/ subject area

	· Experience of electrical or mechanical engineering
· A technical mind with a methodical approach to tasks and problems
· Strong communication skills
· Good time management and organisation skills
· Have a high regard for safety, quality, compliance, systems and procedures
· Min. of 3 GCSEs (or equivalent) at grades 9 to 4 (A to C) including Maths, English and a science based subject or equivalent



	3. PERSONAL QUALITIES AND EFFECTIVENESS
General disposition / personal characteristics, work ethic, and moral values.

	· Acts with integrity and honesty
· Good attendance, punctual and reliable
· Self-motivated, proactive and positive
· Desire to learn and able to work independently
· Team player
· Good work ethic 
· High level of accuracy and attention to detail – be able to work to high quality standards
· Be able to travel to and from college




Basic Training Matrix for an Apprentice
We recognize that all employees play a crucial role in ensuring the success of the business and we are therefore committed to providing training and development to improve the skills and competence of all of our employees.
Types of Training: 
· Induction – As a new employee, you will be given a comprehensive introduction to the workplace, catering facilities, duties, health and safety and other procedures. Your manager or supervisor will assess your training requirements and arrange for that training to be provided.
As far as possible, the company will meet your training needs by a combination of e-learning, internal and external training. It is possible that during your employment we may ask you to attend training sessions to acquire new skills or adapt to new ways of working.
· Compulsory – The training detailed in the table is required for your role within the Company. If you have not completed these training courses, then we will arrange for you to complete them.
Depending on the course, it may be carried out internally or by an external training provider and we reserve the right to change respectively, as required.
This training will take place within the first 6 months of your employment and you may be required to attend a location for the training that is not your usual place of work.
Additional training or specialized customer training can be allocated as compulsory training should new legislation come into law, or by introduction of new equipment by us or to meet the needs of our contractual obligations to our customers.
· During tenure – This training is compulsory for your role within our business but may be conducted outside of your initial 6 months of employment and sits within the conditions as detailed above.
· Voluntary Training Courses – During your employment there may be opportunities to carry out voluntary training.
This training may be specific to your role or it might be triggered by the introduction of new equipment or working methods across the company. There may also be an opportunity to attend training courses for your own personal development.
In this situation we will provide details of any training opportunities and you will be asked whether you wish to attend.
These courses could for example include Fire Warden, First Aider or Mental Health first aider.
· Courses you identify yourself - If you identify training you would like to complete which has not been suggested by the Company, you can raise this with your line manager. We are under no obligation to accept any requests for additional training, however they will be considered.
If we agree you can complete a training course that you have recommended, we will review the costs and consider whether or not the company is able to cover all or part of the costs for you. This is entirely at our discretion and we will discuss this with you and reach an agreement before you commit to the training course.
If we agree that we will pay all or part of the training course, prior to commencing the course we will sign a learning agreement with you setting out the arrangements we’ve agreed.
· Learning Agreements – A learning agreement allows the Company to recover a percentage of the cost should you leave the service of the company or do not finish the course or are dismissed for a reason other than redundancy.

	


Course Description
	Induction* 
(Within first Month)
	[bookmark: _Hlk47971085]During Probation*
(Within first 6 months)
	During Tenure

	Workshop Induction  
	X
	
	

	Overview of Siltbuster
	X
	
	

	Manual Handling
	
	X
	

	WAH / Harness
	
	  
	  X

	First Aid
	
	
	X

	Pearson BTEC level 3 Engineering
	
	X
	Years 1 and 2

	NVQ Level 2 in Engineering
	
	X
	Years 1 and 2

	Pearson BTEC HNC  Engineering
	
	X
	Years 3 and 4

	NVQ Level 3 Extended Diploma in Engineering
	
	X
	Years 3 and 4

	Chemical Awareness
	
	
	X

	CSCS/ECS
	
	
	X

	Hot Works Awareness
	
	
	X

	Confined Space / Rescue
	
	
	X 
(if site require)

	18th Edition Electrical Wiring Regulations
	
	
	X


*
* Unless we are prevented from doing this due to circumstances which are outside of our control
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